
 

Person Specification 

Special Educational Needs and Disabilities Co-ordinator (SENDCo) 

 CRITERIA QUALITIES  ESSENTIAL/DESIRABLE 
E/D 

Qualifications and 
training  

 Qualified teacher status  
 National Award for SEND Co-ordination 
 Degree 
 First Aid Training  
 Designated Safeguarding Lead training  
 Team TEACH positive handling training 
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Knowledge and 
Understanding  

 Teaching experience a minimum number of 4 years’ 
experience 

 Good understanding of the National Curriculum and 
how this can be adapted in order to meet the needs of 
all pupils  

 Sound knowledge of the SEND Code of Practice 
 Knowledge and understanding of statutory 

requirements, relevant legislation and government 
strategies 

 An excellent understanding of current theory and best 
practice in teaching and learning, particularly related 
to SEND and pupil progress 

 Understanding of what makes ‘quality first’ teaching, 
and of effective intervention strategies 

 Evidence of continuing and recent professional 
development 

 Recent experience of working at a whole-school level 
and contributing to school improvement, as a member 
of a school team 

 Involvement in self-evaluation and development 
planning 

 Knowledge of equality of opportunity issues and how 
they can be addressed in schools 

 Experience of conducting training/leading INSET 
 Evidence of working with a range of children with 

additional special and medical needs 
 Possession of good analytical skills, ability to synthesise 

complex information, summarise, draw appropriate 
conclusions and make decisions 

 Data analysis skills and the ability to use data to inform 
provision planning 

 Ability to plan and evaluate interventions 
 Effective communication and interpersonal skills with a 

range of stakeholders 
 Ability to build effective working relationships 
 Ability to influence and negotiate 
 Good record-keeping skills 
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 Personal Qualities   Passionate about inclusion and excellent learning and 
teaching 

 Excellent leadership qualities including energy, 
resilience, humour and ability to motivate others 

 Commitment to getting the best outcomes for pupils 
and promoting the ethos and values of the school 

 Good interpersonal and team work skills 
 Ability to reflect and to learn from one’s own practice 

and that of others 
 Commitment to equal opportunities and securing 

good outcomes for pupils with SEND 
 Ability to work under pressure and prioritise 

effectively 
 A desire to encourage others and listen effectively 
 Commitment to maintaining confidentiality at all times 
 Commitment to safeguarding and equality 
 Organised and able to prioritise 

 

Special 
requirements  

 Willingness to promote and uphold the Christian vision 
and values that form the foundation of the work at 
DVIS 

 Enhanced DBS clearance is essential 
 A good health and attendance record 

 


